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Use this worksheet to keep track of your business expenses.
2009 RepResentative BUsiness RecoRds 

1 2 3 4 5 6 7 8 9 10 11 12 13 14CampaIGNS

DeDuCtIoNS

demonstration products* 

Brochures 

samples 

Misc. sales tools/training guides 

product display supplies 

Basket, tote bags, etc. 

Business card printing 

postage/shipping fees

payments (cash/merchandise  
to Business Helpers)

public transportation (bus, etc.) 

open house supplies/refreshments 

accounting and tax preparation fees 

phone 

Gifts for customers or charities 

office supplies 

sales tax (if included in gross earnings)

order-processing charge after  
credit** (if incl. in gross earnings)

aDDItIoNal earNINGS reCeIveD

SaleS aND purChaSe reCorDS

to determine your cost of goods sold to Customers

tax CreDItS

other extraS

 *the cost of many demonstration products may be claimed as a tax deduction.
**shipping charges (alaska, Guam, Hawaii and caribbean only).

child/dependent care

Leadership bonuses

other

total from customer order slips

Your cost for avon products

Minus your cost for personal-use 
or personal-gift items

equals your cost of goods 
sold to customers

total  
CampaIGNS 1 
throuGh 14
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Your cost for avon products

Minus your cost for personal-use 
or personal-gift items

equals your cost of goods 
sold to customers

total 
CampaIGNS 15  
throuGh 26
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